Example application to register the temporary use of land

APHA will not be able to process your application for a TLA or tCPH until you’ve provided all the required
information. If the form is not filled out correctly someone will have to get in touch with you to ask you to
provide more information and that will cause delays. Example answers and additional guidance are provided
here.

The most common problems with application forms received are:

* Section 4 (Field details) not filled in correctly

* Section 3 (Landholder details) incomplete or incorrect

* Start or end dates not provided

* Not specified whether the application is for TLA or tCPH
*  Other information missing

B m

Department Animal &
for Environment Plant Health
Food & Rural Affairs Agency

Application to register temporary use of land to keep livestock

Youmust apply to the AnimalandPlant Health Agency (APHA) for a Temporary Land Association (TLA) or
Temporary County Parish Holding Mumber (tCPH) usingthis form. %ou must complete separate forms if you
wish to apply forboth.

Youmust holda permanent County Parish Holding Number (CPH) (allocated by the Rural Payments Agency
(RPA))and be registered with APHA a5 a livestock keenechefarevon can apply fora TLA or tCPH.

easereadthe guidance notes onregisteringthetemporaryuse of land (IRATS) before completing this forrm
If you have any problems completingthis form please contact the APHA Customer Service Centre in Cardiff
o 03000 200 301.

Please note:

. a single form can only be used to apply for either one or more TLA(s), or a single tCPH

*  theform must be completed in black ink

*  theform must be completed using BLOCK CAPITALS

. do not use correction fluid: cross through a mistake, sign and date it

*  provide onPage &any additional information relevant to your ap plication (for exampleif you
are an authorised agent completing the form on behalf of a customer).

When you've completedthis form, you may scanandsendit by email, postit, orfax it, usingthe contact
details onpage 8. Your application should be process ed by APHA within 10working days of receipt. It may
take longerif moreinformationis needed orif your application hasn't been filled out accurately andin full.

To apply forone or more TLAs you must complete all sections except for Section 5.

To apply fora tCPH you must complete all sections.

Youcan getfurther copies ofthis application form eitherby searching on www.gov.uk for‘register temporary
use of land to keep livestock’ or by contacting APHA.

For OfficialUse Only

Recorded:

Initiated:
TLR:
Walidated:

Activated/Declined:
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Example application to register the temporary use of land

You must tick one of
these two boxes
Section 1: Application type

1.1 ¥Youwcan usethis applicationform to applyfor a singletCPH, ortodssodate landto a single pemanesnt
CPHvigoneormore TLAS You must complete separate applicatign forms if youwishto applyfor betha
tCPH and forone or more TLA(S).

Application Type: Temporary Land Association (TLA) [ Temporary CPH (tCPH) [

1.2 Enterthe date youwish the TLA(s ) /tCPH to start. It will take a few days from that dateforatCPH to
become available on movement systems soyouwshould enter a Start Date a number of days beforethe actual
date onwhichyouintendto move animals. All fields listedinthis applicationwill havethe same Start Date.
Wheretherequested Start Date falls on aweekend, the registrationwill begin onthe previous Friday.

‘Wecan't back-date a registration, soifyouwant your registrationto start as soon as weare able to process
your application, putthewords‘as soonas possible’ ratherthana date in the start date box.

You must provide a start date. If you would like the application
to be processed as soon as possible we accept ‘ASAP’

Start date: #* JANUARY 2017

of

Section 2: Customer details
2.1 Youmust complete this sectionwith your details.

Title: MR Section 2 should be completed
with details of the customer
Firstname: TOHN (livestock keeper) and not an
agent acting on their behalf
Last name: DOE
Business name (if o e Ty
applicable): JOHNTDOQE TRATYE £TT
Postal address: I MATINSTREET |
SUNNYDALE We will use this address to send you
CONDON letters relating to your temporary
N land application / registration
Postcode AT:z 300
Telephoneno: 01234 56789
Mobile no: 07800123456 :
- Your tCPH/TLA will
Fax no: NI share a herd/flock
: L Py | q .
' mark with this CPH
Email address: JofnDoerzgEfive.com -
Enter your permanent CPH. Thiswillserve as the
2.2 CPH number: 12/123/1234 ‘Parent’ CPH for this registration.
Enter your RPA Single Business |dentifier{SBI)
associgtedwiththe CPH you have entered above. Or,
2.3 SBIICRMN no: 147258369 ifthe CPH s in Wales enter the Customer Reference
Mumber (CRMN} allocated by Rural Payments Wales
[(RPY).
_ Enter all the species of livestodsthat youintendto
2.4 Species: CATICE AND 5HEEP on this land.
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Example application to register the temporary use of land

Section 3: Landholder details

ForTLA applications —If you are applyingto register fields rented from one ar more landholders (or oneor
mare permanent CPHs ) you must complete separate Sections 3and 4 foreach. You can print further
copiesfrom GOV UK oryou can photocopythese pages.

FortCPH applications — All land must be rented from thesame person(andsame permanent CPH).

3.1 ¥ou must complete this sectionwith the details for the personyouintendto rentthis land from.

Title: MRS
First name: JANE
Last name: EMITH

Business name (if e
applicable): SMITH & S0MN5 LT

Postal address:

RooM _ . - We will use this address to send
OF FICEBUILLDING! letters relating to your temporary
SUNNYDALE land registration to the person you
LONDON are ‘renting’ the land from if they are

Postcode AB34 registered as a livestock keeper

Enter the CPH number that permanently covers this

3.2 CPH number: 09,876,
numoer A land, Leave blank if the land isnt covered by a CPH.

Further copies of this page may be printed from GOV.UK oryou may photocopy this page if required.
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Example application to register the temporary use of land

The most common problem with
applications received is that this

Section 4: Field details . . .
section has not been filled in correctly

4.1 Landholder CPH (same CPH as in 3.2).
Leave blank ifthe land isnt covered by a 0

CRA.

L&)
0y
(3

L

4 2 Complete one row for eachfield (thatis, a single piece of land surrounded by a stock-proof boundary) or
building to be included in this registration.

Foreach field you must entereither an 05 Map
Reference or a Land Parcel 1D

05 Map Reference Land Parcel ID Land description Planned End Date
12 character (2 letters and | RPA’s Parcel ID {ifthe Descriptionoryour name for Different dates can
10 numbers} OS5 Map personrentingyouthe therented field (for example, be entered for
Reference, for example land is a subsidyclaimant | ‘Field behind the pub’ar each TLAarfor
=0 12348 12345, foreach | they should beableto find | Tom's Field’). each field to be
field (seethe notes for therelevant Parcel IDs on includedina
information on howto their RPA paperwork oron| (Optional) {CPH. Theseend
nbtain a map reference). | the Rural Payments dates must be less
system foryou). 10 than ayearfrom
character (2 letters and & the Start Date.

numbers) for example
THS578 5432,

DR C TFE F Ty i T
.-:LE 43210 5.__5_._[ __________ COD- '_.R._"' o i - ll"__-l_R
b e A
AT 710 TEca SQUARE MEADOW 31/12/17

FIELTY BEHIND

SCHOoOr 31/12/17

Planned End Dates
must be provided.
These can all be the
same or they can be
different for each
field/building

Your application cannot be processed unless you provide either a map
reference or Parcel ID for every field that you want to include. If you
want to register use of a building or shed you must provide a map
reference for it.

If you put ‘one year we

will enter a date that is

If providing map references they should be for a point approximately in one year from the start
the middle of the field/building date

These references must be provided in the format as set out above |

Guidance on finding map references and Parcel IDs is available
separately

Further copies of this page may be printed from GOV.UK oryou may photocopy this page if required |
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Example application to register the temporary use of land

Section 5: tCPH location details {only to be completed for tCPH applications)

5.1 Entera 12 character 0= Map Reference (2 letters and 10 numbers), forexample S0 12345 12345, that
will reflectthe animal gatherng point or access paoint for the temporany holding (s eethe guidance notes for
information on how to obtaina map reference). This pointwill becomethe ‘Primary Map Reference’forthe
temporary holding.

You must provide a map reference
03 Map Reference AP 43211 87655 here if you are applying for a tCPH

5.2 Enterthe details ofthetCPH location above inthe format of a postaladdress (seethe guidance notes for
information on how to obtain a postcode).

Postal address:

1
7

HE ROAD

This address should describe the
SUNNYDALE location of the temporary holding. It
will not be used for correspondence
LONIION

—
g

Postcode AFz4 7R

Section 6: Declaration
8.1 | certify that the information given in this registration form is correct, and | confirm that:

¢ | have read, understand and will comply with the rules in Appendix 1 of this form

* | understandthat failure to comphywith these rules by me, my staff or persons contractedto me may
result in the revocation of any registration and/or prosecution

¢+ |ntheeventofany ofthe details suppliedin this form chanaging, ['will inform APHA as soonas is
practicable

* | will provide any additional information relatingto this registration as may be reasonably required by
APHA

*« | will contact APHA to end this registration if | cease to use this land to keep livestock.

Signature: Lo The form should be signed by the
customer (livestock keeper) and not

Mame i . )

Efggll{” I ——— an agent acting on their behalf
o ' - =

LETTERS:

Drate: o1/01/2017

FAIR FROCESSINGHOTICE

Defra, the Scottish Government, the Welsh Government and the Food Standards Agency are Dats Controllers in Commaon in respect of
personal data processed by the Anima and Plant Heslth Agency (APHA) . For the purposes and usage of the data by AFHA and the
data sharing arrangemeants, please see the full Personal Information Charzsr on GOV, UK. A printed copy of this can be provided if
required; please contact yvourlecal APHA Field Service office. APHA w ill not permit any unver arranted breach of confidentisliy or act in
contravention of their obligatons under the Dats Protection Act 1358, APHAIs an Executive Agency of the Depariment for
Environment, Food and Rural Affairs and slso works on behalf of the Scotfish Government, Welsh Government and Food Standards
Agency.
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Example application to register the temporary use of land

You may scan and email the completed form to temporaryland@apha.gsi.gov.uk. Email is normally
unencrypted so you should be cautious about transferring sensitive information.

Alternatively postthe completed form tothe APHA, orsend it by fax, to the following address:

Animal and Plant Health Agency (APHA)
Cardiff Customer Service Centre
Government Buildings

66 Ty Glas Road

Llanishen

Cardiff

CF14 5ZB

Tel: 03000 200 301
Fax: 029 2076 8520

APHA is an Executive Agency ofthe Department for Environment, Food and Rural Affairs and alsoworks on behalf
ofthe Scottish Government, Welsh Government and Food Standards Agency to safeguard animal and plant health

for the benefit of people, the environment and the economy.

| Addifional information relevant to your application

For APHA office use only




